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INTAKE QUESTIONNAIRE FOR ILLUSTRATION PROJECTS 

 

PROJECT 

 

CONTACT NAME 

 

CONTACT DETAILS 

email, phone 

number 

 

The following questions are meant to help me provide you with the best possible estimate for your illustration 

project. Please provide as much detail as possible.  

1. Usage - What will the illustration/s be used for? 
This could be, for example, an internal or public report, a website, a poster, a newsletter or printed flyers…  

2. Support  
Is the final product meant to be for print, or digital/online use, or both? 

3. Size 
Does the illustration have to fit on a specific page format (letter, tabloid)? The illustration doesn’t have to be 
created at the final scale, but length/height proportions are important to know.  

 
4. Region of Use 
Will the illustrations be used only in the Yukon, Canada, or elsewhere in the world?  
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5. Duration of Licence 
How long would you like to be able to use the illustrations for? Common license durations for a poster or report are 
typically a few months to a year because these contents tend to get outdated pretty quick. For a printed product on 
a permanent support (example: interpretive panel in a park, illustration on a book or record cover), you may be 
looking at a multi-years or permanent license. 

 
6. Client profile 
Roughly what size is the organisation and what services or products are offered? Are you an individual, 

government, association, or NGO? 

7. Content 
What does the illustration need to show? Are there specific visual elements that should be included? 

8. Style 
Is there a particular feel you would like the illustrations to have? Are you looking at a traditional illustration, or a 

digital one? There are examples of both styles on my website for reference 

(https://www.yukongraphicrecording.com/illustration-examples). 

9. Existing visual references or text 
Do you have an existing brand or style guide that the illustrations would need to adhere to? Or any previous 
materials that need to be considered (logos, photos)? Does the illustration need to follow a script?  
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10. Budget 
Do you have any kind of figure in mind? Creating estimates is time consuming, so it is always helpful to know ahead 

of time how much your organization may be able to allocate to this project. It may help you to know that my base 

price is 75$/hour, and most projects featured on my website took 10 to 30 hours to complete. A simple 

multiplication will only give you a base price, which does not include the cost of the licence. Therefore, I prefer to 

work on the basis of an inclusive project fee (which includes the licence fee) rather than an hourly fee. 

11. Timeline 
Are there any deadlines I should be aware of? 

12. Anything Else? 
Do you have any additional information or comments? 
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